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Management Measures on Information Disclosure Suspension and 

Exemption of Bank of China Limited (2016) 

 

Chapter 1 General Provisions 

Article 1 In order to regulate the information disclosure suspension and exemption 
by Bank of China Limited (hereinafter referred to as the “Bank”), fulfill the information 
disclosure obligations in a lawful and compliant manner, and protect the legitimate 
rights and interests of the Bank and investors, these Measures are formulated in 
accordance with the Administrative Measures for the Disclosure of Information of 
Listed Companies, the Listing Rules of Shanghai Stock Exchange, the Guidelines for 
Listed Companies' Information Disclosure Suspension and Exemption issued by the 
Shanghai Stock Exchange, the Securities and Futures Ordinance of Hong Kong, the 
Guidelines on Disclosure of Inside Information issued by the Securities and Futures 
Commission of Hong Kong (hereinafter referred to as the “SFC”), the Rules Governing 
the Listing of Securities on The Stock Exchange of Hong Kong Limited, and other 
relevant securities regulations (collectively referred to as the “Securities Regulations”) 
as well as the Bank of China Limited Information Disclosure Policy and the Information 
Disclosure Management Measures of Bank of China Limited. 

Article 2 Information of the Bank may be suspended or exempted from disclosure 
after satisfying the conditions and approval requirements as stipulated in the Securities 
Regulations and these Measures. "Information" mentioned herein refers to the 
information and inside information as defined in the Information Disclosure 
Management Measures of Bank of China Limited. 

Article 3 Information disclosure suspension and exemption of the Bank shall 
follow the fundamental principles below: 

3.1 Compliance principle. Information disclosure suspension and exemption shall 
strictly comply with the Securities Regulations, these Measures and other information 
disclosure management rules and regulations of the Bank. 

3.2 Prudence principle. The Bank shall prudently judge whether the conditions for 
information disclosure suspension and exemption are met, and shall not abuse the 
suspension and exemption procedures to avoid its information disclosure obligations 
that shall be performed. 

3.3 Stricter approach principle. The Bank shall take into account regulations in both the 
Chinese mainland and Hong Kong securities markets, and identify and handle the 
matters for information disclosure suspension and exemption by following the stricter 
approach principle. 

3.4 Confidentiality principle. The Bank shall take proper confidentiality measures for 
the information suspended or exempted from disclosure, and require personnel with 
knowledge of such information to keep such information strictly confidential. 



 

 2

Chapter 2 Applicable Circumstances  

Article 4 Circumstances in which information disclosure may be suspended 
include: 

4.1 information which involves an incomplete proposal or negotiation and timely 
disclosure of such information may harm the Bank's interests or mislead the investors; 

4.2 information which contains uncertainty and is a temporary trade secret, and timely 
disclosure of such information may harm the Bank's interests or mislead the investors. 

Article 5 Circumstances in which information disclosure may be exempted include: 

5.1 information which involves a state secret, the disclosure of which may result in the 
violation of relevant national confidentiality laws or regulations; 

5.2 information which involves the Bank's trade secret, the disclosure of which may 
harm the Bank's and the investors' interests;   

5.3 information which involves the provision of liquidity support by a central bank (or 
an institution which performs the functions of a central bank) or the Exchange Fund of 
the Government of Hong Kong;  

5.4 disclosure of certain information which is prohibited by relevant laws or regulations 
or a court order, or constitutes a contravention of relevant laws or regulations or a court 
order. If it involves the laws or regulations of a place outside Hong Kong, an order of 
a court exercising jurisdiction under the law of a place outside Hong Kong, a restrictive 
decision of a law enforcement agency or local government authority of a place outside 
Hong Kong, the Bank shall submit an application to the SFC and obtain its exemption 
and satisfy the relevant additional conditions imposed by the SFC.  

Article 6 Information disclosure suspension and exemption shall meet the 
conditions below:  

6.1 reasonable confidentiality measures have been taken and will be continuously taken; 

6.2 relevant information has not been leaked (including no reports or comments made 
by media or analysts’ reports on such information); 

6.3 the persons who have knowledge of the relevant information have made a 
confidentiality undertaking in writing; and 

6.4 unusual movements in the trading volume or price of the Bank's stock and 
derivatives have not occurred. 

Chapter 3 Application and Approval  

Article 7 When reporting information to the Board Secretariat in accordance with 
the provisions of the Bank's information disclosure management rules and regulations, 
the respective department or institution shall file an application to the Board Secretariat 
if it believes that the information may be suspended or exempted from disclosure. The 
application materials include but are not limited to: 

7.1 description of the matter, contents and circumstances in respect of suspension or 
exemption from disclosure; 
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7.2 confirmation that the application matter has met the conditions of disclosure 
suspension or exemption; 

7.3 proposed period of suspension from disclosure (normally not exceeding 2 months); 

7.4 a registered list of persons with knowledge of inside information to be suspended 
or exempted from disclosure; 

7.5 description of the circumstances where persons who have knowledge of the relevant 
information have made a written confidentiality undertaking; 

7.6 confidentiality measures that have been taken; and 

7.7 other necessary supporting materials, including but not limited to the agreement or 
contract, government approval, laws or regulations, and court orders, etc., related to 
such information. 

The department or institution that files the application shall be responsible for the 
authenticity, accuracy and completeness of the application materials. 

Article 8 Upon receiving the abovementioned application, the Board Secretariat 
shall immediately review whether the relevant information complies with the 
circumstances for disclosure suspension or exemption as stated in the Securities 
Regulations and these Measures, whether the basis is adequate and whether the period 
of suspension from disclosure is reasonable, etc. If necessary, the Chinese mainland 
and Hong Kong legal advisors may be consulted for their professional advice. 

Article 9 If the Board Secretariat deems that the application meets relevant 
requirements for disclosure suspension or exemption, the application shall be submitted 
to the Secretary to the Board of Directors for review, and then submitted to the 
Chairman for approval, and subsequently reported to other directors as soon as possible 
for their information. In case the Chairman is unable to perform the aforesaid duties, 
the Vice Chairman may perform such approval duties.  

If the information requires an application for exemption from disclosure to the SFC, 
such application shall be submitted to the SFC in accordance with the Securities 
Regulations upon completing the aforesaid approval procedure within the Bank. 

Article 10 If the application for disclosure suspension or exemption does not pass 
the review of the Board Secretariat and the Secretary to the Board of Directors, or is 
not approved by the Chairman, or the application of the Bank for exemption from 
disclosure is rejected by the regulatory authorities, the information shall be timely 
disclosed to the public in accordance with the Securities Regulations and the Bank's 
information disclosure management rules and regulations. 

Article 11 The respective department or institution shall properly retain the 
submitted materials and correspondences involved in the aforesaid processes, and 
provide them to the Board Secretariat for record-keeping purpose. 



 

 4

Article 12 The Secretary to the Board of Directors is responsible for registering the 
matters for information disclosure suspension and exemption. The Board Secretariat 
shall support the Secretary to the Board of Directors to fulfill relevant responsibilities 
and properly retain relevant applications and approval documents.  

Chapter 4 Confidentiality 

Article 13 After the directors, supervisors and senior management members of the 
Bank and the employees of the respective department or institution become aware of 
the information that is intended to be suspended or exempted from disclosure, they shall 
make a written confidentiality undertaking and earnestly fulfill the confidentiality 
obligations to prevent the leakage of such information.  

Article 14 The respective department or institution and other persons who have 
information disclosure obligations shall keep the information confidential and properly 
implement the registration of persons with knowledge of inside information, etc. in 
strict accordance with the Confidentiality Management Measures of Bank of China 
Limited, the Bank of China Limited Information Disclosure Policy, the Information 
Disclosure Management Measures of Bank of China Limited, and the Bank of China 
Limited Rules Governing Persons with Knowledge of Inside Information, and shall not 
engage in insider trading or assist other persons to manipulate the trading prices of the 
Bank's stock and derivatives.  

Article 15 The respective department or institution shall continuously assess 
whether the relevant information is kept confidential and arrange for further 
confidentiality measures as needed. 

Chapter 5 Monitoring and Subsequent Disclosure  

Article 16 The respective department or institution shall closely monitor, 
continuously follow up and timely report the progress and relevant facts of the relevant 
information disclosure suspension and exemption matters. The Executive Office is 
responsible for the monitoring of media reports. The Board Secretariat is responsible 
for monitoring the prices and trading volume of, and analysts’ report on, the Bank's 
stock and derivatives. 

Article 17 If any of the following circumstances arise, the Bank shall immediately 
verify relevant facts, and make timely disclosures to the public in accordance with 
relevant national laws, administrative regulations, department regulations, the 
Securities Regulations and the Bank's information disclosure management rules and 
regulations: 

17.1 the information that has been suspended or exempted from disclosure is leaked or 
there are market rumors; 

17.2 unusual movements to the trading volume or price of the Bank's stock and 
derivatives occur because the relevant information is not disclosed;  
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17.3 the reasons for information disclosure suspension or exemption no longer exist or 
the period of suspension from disclosure has expired. Under these circumstances, in 
addition to disclosing the relevant information to public, the Bank shall also disclose 
the reasons for such disclosure suspension or exemption, and the internal registration 
and review, etc. 

Chapter 6 Supplementary Provisions 

Article 18 These Measures apply to the same staff and institutions as set forth in the 
Information Disclosure Management Measures of Bank of China Limited. 

Article 19 The "state secret" and "trade secret" mentioned herein shall have the same 
meanings as set forth in the Confidentiality Management Measures of Bank of China 
Limited. 

Article 20 These Measures shall be approved by the Board of Directors of the Bank, 
and interpreted by the Board Secretariat. 

Article 21 These Measures shall come into effect as of the date of approval by the 
Board of Directors of the Bank. 


